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STATEMENT OF QUALIFICATIONS/TECHNICAL QUESTIONNAIRE

Name of Consultant and/or Offeror(i.e., the Offeror):

Address(es) of Consultant and/or Offeror:

Telephone Number of Consultant and/or Offeror:

Name of Individual Completing this Form:

Telephone Number of Individual Completing this Form:

**Offerors are expected to use this Technical Questionnaire in conjunction with the Statement of Work contained in Part IV of this RFP.**

The offeror’s Statement of Qualification must demonstrate the firm’s ability to meet all of the minimum qualifications and provide the requested information as set forth below.

1. Confirm that the Hearing Officer has and will maintain in full force and effect, during the duration of the engagement, professional liability insurance through an A- Best-Rated (or better) insurance carrier in an aggregate amount usual and customary for firms of its size and practice areas, subject to normal deductibles, and covenants.  

2. Hearing Officers shall be admitted to the practice of law in the Commonwealth of Pennsylvania and shall supply evidence of admission to the Supreme Court of Pennsylvania and good standing thereto, upon request.  

3. Hearing Officers must be willing to accept no more than $100 an hour for services performed.

4. Hearing Officers should have devoted a minimum of five (5) years to the active practice of law, with a concentration in administrative practice and procedure or commensurate state or federal trial and/or appellate practice.  

5. Experience with mediation and familiarity with the administrative practice of Commonwealth executive agencies including, but not limited to the General Rules of Administrative Practice and Procedure; the Administrative Agency Law; and the Pennsylvania Rules of Evidence is preferred.

6. Proficiency in legal research and commonly accepted legal search tools such as Lexis/Nexis® and Westlaw®, and strong oral and written communications skills are prerequisites.

7. Provide a resume, along with a description of any special training or experience the Hearing Officer possesses that may assist in providing the requested services. 

8. Provide a written acknowledgment that the Hearing Officer will comply with OGC’s Conflict Waiver Policy, which is attached to the form Contract for Legal Services.  The Hearing Officer shall represent and warrant at the time that it submits a proposal to act as counsel for a specific matter that it has no conflicting representation that has not been fully disclosed to and waived by both the client in the conflicting representation and the General  Counsel and shall not undertake any representation that conflicts with the performance of the services or obligations under this Contract, unless any and all such conflicting representations have been disclosed and so waived by all affected parties.  Once a Hearing Officer is engaged by the General Counsel for a specific matter, such Hearing Officer may not during such engagement take on a conflicting representation without first disclosing such conflicting representation to the General Counsel and obtaining appropriate waivers from both the General Counsel and the prospective client in the conflicting representation.  The Hearing Officer may not, without the prior written consent of the General Counsel, withdraw from an ongoing engagement for a specific matter in order to take on a conflicting representation respecting which waivers from all affected parties cannot be obtained.  The process for obtaining conflict waivers is more fully described in the Office of General Counsel Conflict Waiver Procedure, which is attached to the Contract. 

9. Hearing Officers must agree to receive fees at the rates or rate structures as determined and approved by OGC and must further agree to perform legal services in accordance with the OGC Contract for Legal Services, a copy of which may be obtained at the OGC website, and must be appended as an Exhibit to the submission.  At the time a Hearing is selected to handle a particular matter, the actual fee arrangement will be negotiated and incorporated into the engagement letter on such matter for which appointment is made. Any fee information submitted must be arrived at independently and without consultation, communication or agreement with or disclosure to any other Hearing Officer responding to the RFP.

10. All Hearing Officers must possess sufficient technical capacity to provide electronically stored, transmissible and deliverable transcripts as defined and required by the Issuer in its RFP and must agree to operate in compatible technology and document formats for the Commonwealth clients.  Provide written acknowledgment of ability to comply with this requirement.

